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Sample e-mail or mail

For School Contacts


Dear <NAME>:

Did you know the <NAME> Public Library offers 24/7 remote access to Learning Express Library, an interactive online resource designed to help your students succeed on the high stakes exams they must pass? The new version of Learning Express Library provides an easy, one-stop access, to all of Learning Express Library's tests and courses which are now organized by related topic into Learning Centers.

Learning Express Library offers comprehensive courses in math, reading, and writing; workplace skills enrichment; and more than 800 online practice course, practice tests and e-books for students and adults of all ages. Learning Express Library includes 300 practice exams and remedial courses for 4th graders through high school students in the areas of math, reading and writing skills improvement. The resource also includes practice exams and courses for the GED, ACT and SAT.

I have attached a Frequently Asked Questions file for your review to will help answer students questions. 

To access Learning Express Library go directly to (web address here), then either sign in as a new or returning user. <OR INSERT DIRECTIONS TO ACCESS LEARNING EXPRESS LIBRARY FROM YOUR LIBRARY WEBSITE>

If you have any questions, please give me a call or send me an e-mail. I also can provide you with electronic versions of posters, bookmarks, brochures and informational fliers that can be distributed to students.

The <NAME> Public Library is committed to making a difference by providing resources for your students.

I look forward to working with you.

Sincerely,

<NAME>

<NAME> Public Library

<PHONE_NUMBER>

<EMAIL>

Your Library Name


